Town of Hillsborough 
Reporting and Filing Instructions for Prepared Food and Beverage Tax

Payment and an accompanying Prepared Food and Beverage Report — signed and completed — are due by the 25th day of the month following retail collection of the tax. Example: The report and payment for retail food and beverages sold during January are due by Feb. 25.

All businesses that sell prepared food and beverages within the Town of Hillsborough must file a report each month regardless of whether sales are made.

Payment
The only acceptable form of payment is a personal or business check. Please do not mail cash.

Submittal
Payment and forms may be submitted:

In person —	Hillsborough Finance Department in the Town Hall Annex, 
137 N. Churton St. in Hillsborough

By U.S. mail — 	Hillsborough Finance Department
Attn: Accounts Payable — Food and Beverage
PO Box 429
Hillsborough, NC 27278

A business that has had no taxable sales during a given month and no payment due may submit an electronic copy of that month’s report: Accounts.Payable@hillsboroughnc.org

Questions
[bookmark: _GoBack]For more information, contact the Hillsborough Finance Department at 919-732-2104. 
